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  PUBLIC      DISCLOSURE COMMISSION

711 CAPITOL WAY RM 206

PO BOX 40908

OLYMPIA WA 98504-0908

(360) 753-1111

TOLL FREE 1-877-601-2828
	   L-2 Memo Report
                                                                 1/15

	
	

	Instructions:  This Memo Report may be used by a lobbyist to notify a state elected official or other recipient of contributions, meals, travel expenses or educational benefits that have been provided during the preceding calendar month.  The specific list of persons to whom a copy of this report must be delivered is shown below in the “Contributions” and “Meals, Travel, Seminars” sections.  If the expenditures disclosed on this Memo Report do not also appear on the lobbyist’s L-2 Report, a copy of this Memo Report must accompany the L-2 filing.  See L-2 instruction manual for further details.

	
	
	PDC OFFICE USE

	TO:
	       
	

	FROM:
	Recipient’s Name*

       
	

	
	Lobbyist’s Name

       
	

	
	Mailing Address

       
  
     
	

	
	City
	State
	Zip + 4
	

	
This report is 
This report corrects or

for the period
     
    
amends the report for
     
    

(Month)
(Year)
(Month)
(Year)
	Business Telephone
(    )     -           

	CONTRIBUTIONS to state or local candidate, elected official, or employee, legislative staff person or ballot issue committee.



	Date

Made
	Amount

or Value
	Description

(if in-kind)
	Source of Contribution

(Employer’s Name or Own Funds)

	     
     
     

	$
     
     
     

	     
     
     
     
     
     
	     
     
     
     
     
     

	MEALS, TRAVEL, SEMINARS to a state elected official, including a legislator, or members of the official’s immediate family.  Disclose:  a) expenditures totaling over $50 on one occasion for food or beverages for the official and/or the official’s family, excluding certain receptions as defined in WAC 390-20-020A, L-2 Reporting Guide; or b) expenditures for providing permissible travel, lodging, subsistence expenses or enrollment or course fees for the official and the official’s family.



	Date

Given
	Amount

or Value
	Description
	Source of Gift

(Employer’s Name or Own Funds)
	Recipient

(if family member)

	     
     
     
     

	$
     
     
     
     

	     
     
     
     
     
     
     
     
	     
     
     
     
     
     
     
     
	     
     
     
     
     
     
     
     

	

	
     
Lobbyist’s Signature
Date
	*Recipients of Contributions will report receipt of a cash donation on a C-3 report or in-kind on a Schedule B to the C-4 report; recipients of meals, travel and seminars will report receipt of these items on their annual F-1 statement.
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